
How to Submit an Official Request to the DRC

Adopted April 30th, 2009
With Changes Adopted April 22nd, 2010
1. The homeowner will complete a Design Review Form. The form can be found on the Sunset Ridge Website at http://sunsetridgehoa.com/CurrentWebpages/ARC/2006ArchitecturalCommittee.html .  You can also request a copy from the Board.
2. The homeowner will mail the completed form to the Property Management Company by either scanning the full document as a portable document file (.pdf) or sending the hand-completed forms by U.S. Mail. Please refer to the Sunset Ridge Website for Contact Details of the Property Management Company (http://www.sunsetridgehoa.com/CurrentWebpages/PropertyMgmtCompany/PropertyMgmtCompanyInfo.html)   The Property Management Company will officially record the request, establish the critical date and forward to the DRC for action with a copy to the Board.
3. The DRC will review the homeowner’s request and issue an approval, conditional* approval or denial within 30 days of receipt of the request from the Property Management Company.*NOTE:  In instances where a permit(s) or additional documentation is required, a conditional approval will be provided to the homeowner, pending receipt of all required permits or documentation.   
4. Upon conditional or final approval by the DRC, the proposed Improvement to Property will be posted to the website for review by all homeowners to satisfy the 10-day appeal process as provided in the covenants.  
5. Upon receipt of conditional approval, the homeowner must obtain any required permit(s)* and provide a copy of the permit(s) to the DRC prior to the commencement of the project.  *NOTE: Since a permit fee is assessed by the county, the homeowner should obtain required permits when notified by the DRC of conditional approval or wait until after the 10-day appeal process.  
6. The Property Management Company will notify the homeowner to proceed once the 10-day appeal process has been satisfied and copies of all required permit(s)/variances have been received by the DRC.
7. The homeowner will notify the Property Management Company via Letter of Completion once the project is complete. The Property Management Company will then contact the homeowner to arrange for a mutually agreeable time for final inspection to ensure conformity with original request.
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