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DESIGN REVIEW FORM

CAP Management 910 16th St. St#1010, Denver CO 80202                        ph: 303-832-2971   FAX: 303-832-2972   email: Johnk@capmanagement.com
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 Critical Date: 
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Date received by DRC:  
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Homeowner Name:            [image: image6.emf]







Home Phone: 
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SSR Address: [image: image8.emf]    








Work Phone:  
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Describe Improvement:
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Planned Completion Date: 


I understand that I must receive approval of the Design Review Committee (DRC) before any work can begin and that such approval can take up to 30 days from the time the completed request form is received by the DRC.  I understand that I must complete improvements promptly after receiving approval.  I also understand that I must maintain proper drainage away from my foundation and not impede proper drainage swales when installing landscape or building improvements. Following is a check-off list of steps necessary to complete the process:

· Obtain preliminary DRC approval before obtaining any required County permits/variances  

· Obtain & provide to DRC all required County permits/variances prior to commencing improvements to property

· Provide written notice of completion to the DRC for final inspection once all work is completed

· Submit updated DRC Form if adding to, changing or updating request for improvement(s) to property

· Obtain & provide to DRC copies of all final inspections by the County prior to final inspection by the DRC and/or Property Management Company 

 I hereby authorize the DRC and Property Management Company to enter onto my property for exterior inspections at a mutually agreed upon time.

The DRC reserves the right to require the homeowner to revise or remove the work, if, upon final inspection, it is found that the homeowner has altered or otherwise changed the plans in any way from what was originally approved by the DRC without prior approval.
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Date:    



Homeowner Signature: 

DESIGN REVIEW COMMITTEE PROJECT WORKSHEET – FOR OFFICIAL USE ONLY
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DRC Member Approval/Disapproval: 


         




Date: 

Approved Subject to the Following CONDITIONS:
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Completion Required By: 
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DRC Member Approval/Disapproval: 


         




Date: 

Approved Subject to the Following CONDITIONS:
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Completion Required By: 
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DRC Member Approval/Disapproval: 


         




Date: 

Approved Subject to the Following CONDITIONS:



Completion Required By: 

Revised: 4/4/2011

DESIGN REVIEW FORM INSTRUCTIONS

To make a request to the DRC, please submit the following:

1.  The completed Design Review Form

2.  A design drawing (hand-drawn is acceptable if it is understandable)

3.  A map of the area to show where the project is planned, including dimensions that indicate location relevant to neighbor’s property

4.  A plot plan of your home (if you do not have one, the county may be able to provide it to you for a small fee)

5.  All required county permits or proof that no permits are required 

Mail/fax or email the information to:  

CAP Management

The Franklin, 1240 Ogden St #6 Denver, CO 80218, FAX:  303-832-2972, email: Johnk@capmanagement.com

The management company will record the request before forwarding it on to the DRC.  The DRC has 30 days from the time they receive the completed application to approve or deny any request.   Following DRC approval of the request, it will be posted on the Sunset Ridge web site to allow all homeowners the opportunity for a 10-day appeal period, as provided for in the covenants.  If the management company or the DRC requests additional information, the 30-day review period will not begin until all information is received by the DRC. 

Following, but not limited to, are the types of exterior changes that require the approval of the DRC.  The basic rule is that any exterior work may require approval – Please email the DRC committee or the board if in doubt.

	Backup/Standby Generators
	Playground Equipment

	Central Air Conditioning Compressor Units
	Re-Roofing with Material Other than Originally Approved

	Decks or Hot Tubs
	Re-Siding with Material Other than Originally Approved

	Exterior Staining/Painting with New Colors and Textures
	Replacing Garage Doors with Other than Originally Approved

	Increasing Deck or Patio Size
	Skylights, Dormer Installation

	Installing a Walkway or Driveway
	Exterior Lighting

	Major Landscaping
	Electronic dog fences


Note:  A manufacturer’s brochure is suggested for inclusion, if appropriate (i.e. hot tub).

Major Landscaping

With your request, please include a drawing (on your plot plan) showing in detail what you intend to accomplish.  Be sure to show both existing conditions as well as proposed improvements.  If you will be planting trees and shrubs, be sure to indicate the type and size on the drawing.  If you will be installing rock or bark mulch in the planting beds, be sure to specify the type, color and size.  If you are using edging, be sure to specify the type.  If you are installing a retaining wall, you must indicate how it will be constructed.

Very important: You may not alter the drainage of your lot in such a way as to negatively impact the surrounding areas.
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